MyHuuunajisHoe 6l01:KeTHOe 001e00pa3oBaTe/ibHOE YUpeKaeHHe
HuxosaeBckasi cpeaHsisi 00meo0pasoBaTe/ibHas KO0/

YrBepxaarw

Jdupextop MBOY.
«Huxonaesexkas COII»

WZMEH(HTHH&! H.C./
Tpuwkas Ny, 49, &/2025r.

MOJIOKEHMUE O IIIKOJbHON

BUBJINOTEKE

x.HuxonaeBckum-21
2025



1. OOmmue noJioxKeHus

1.1. Hacrosimee [Tonmoxxenue (nanee—Ilosoxenne) siBIsIeTCS JIOKAIBHBIM HOPMAaTUBHEIM akToM OV,
PEryJIHPYIOMIAM B3aHMOOTHOIICHHS YYaCTHUKOB 00pa30BaTeIbHBIX OTHONIEHHH: 00yJaromuxcs,
HeJarorn9eckux U uHeIX pabotaukoB OV, (nanee — [lonap3oBareneif) ¢ GMOIMOTEKOH, MOPSAIOK OpraHU3aHN
paGoThl OUOIMOTEKH W TIpefocTaBieHus [lomp3oBarensaM JOCTyHa K OHOIHOTEYHO—
vH(bOpPMAHOHHOMY (DOHJLY, KX MpaBa, 0OS3aHHOCTH M OTBETCTBEHHOCT. [lonoxkenne paspaboTaHo Ha
OCHOBE:

- ®enepanbHOro 3akona ot 29.12.2012 Ne 273-®3 «O6 obpasoBanuu B Poccutickoit Deneparui.

- @enepambHBIi 3akoH oT 24.07.1998 No 124-®3 «OG6 OCHOBHBIX TapaHTHSAX MpaB pebeHKa
B Poccuiickoi @enepannny;

- ®enepansHOro 3akoHa ot 29.12.1994 Ne 78-03 «O OGubIMOTEYHOM /ey,

- ®enepanbHOro 3akoHa oT 25.07.2002 Ne 114-®3 «O mpoTHBOAEHCTBHH 3KCTPEMUCTCKOH
TS TENEHOCTH »;

- ®egepanbHOro 3aKkoHa oT 29.12.2010 Ne 436-D3 «O 3ammre aete#t oT uHGOPMALHY, TPHIHHAIOMEH
BpEIl MX 3/I0POBBIO U PA3BUTHUION,

- ®enepanbroro 3akona ot 14.07.2022 Ne 255-®3 «O xoHTpoJIE 38 ASSTETBHOCTBIO JIHIL, HAXOIAIINXCS
10T HHOCTPAHHBIM BIIUSHHUEM »;

- ®enepansHOro 3akona ot 21.04.2025 Ne100-®3 «O BHeceHMH H3MeHEHNUH B DeiepabHEIH 3aKOH "O6
obpasoBanur B Poccumiickoit ®@enepammu” u cratbn 9 u 11 QDexepanbHOro 3aKoHa "O
KOHTPOJIE 3@ AeSTeTbHOCTBIO JIWI, HAXOAAIIMXCS T0]] HHOCTPAHHBIM BIMSIHUEM ),

- QexepansHOro 3akoHa oT § asrycra 2024 roga Ne 224-@3 «O BHeceHHH M3MCHCHHH B CTaThU 1
1 46 ®enepansHOro 3akoHa «O HAPKOTHYECKUX CPENCTBAX U IICHXOTPOIHBIX BEMIECTBAX U OTICIBHBIC
3aKOHOaTeNlbHbIE aKThl Poccuiickoit Denepanumy,

- Tlpukasa MuHHCTEPCTBA U(BPOBOrO Pa3BHTHL, CBA3H M MACCOBBIX KOMMYHHUKAIMA Poccutickon
®enepanun ot 20 mast 2025 . Ne 475 "O6 yTBepXICHUH MOPsIKA MADKUPOBKH 1 MEPCTHA MIPOU3BEACHUMN
JIATEPATyphl, YKa3aHHBIX B IIOAMYHKTE | myHKTa 2 cTarthu 460 PenepatbHOro 3aKoHa "OQ HapKOTHYECKHUX
CPEICTBax U IICHXOTPOITHEIX BEIIECTBAX"

- Tlucema MunoGpasopanus Poccun ot 23.03.2004 N 14-51-70/13 «O mpuMepHOM MOJIOKEHAHU
o 6ubnmoreke 061E00pa30BaTEILHOTO YIPEKIACHUA;

- Tpeboanuit ®I'OC;

- TocraHoBTeHHus [JABHOTO roCyIapCTBEHHOrO CAHHTAPHOTO Bpaya Poccuiickoit enepamyy ot
20.09.2020 Ne 28 «O6 yrBepxnernn CanlluH 2.4.3648-20 «CaHuTapHO-3MHAEMAOIOTHHECKHE TpeOoBaHUsA
K OpraHM3alsiM BOCITHTAHUS U 00yYeHHs, OTABIXA H 0310POBJICHUS ZeTed U MOJIOJIEXKH », YTBEPXKIEHHBIX;

- Ilpukasza Munuctepcra KymbTypsl PO oT 8 OKTs6ps 2012 1. N 1077 O6 yTBEpXACHHH MTOPSIAKA yueTa
JIOKyMEHTOB, BXOJAILHMX B COCTaB 6ubaroreunoro GoHAA;

- VcrasaMBOY «Hukonaesckas COLLD».

1.2. BubroTeka SBISETCS CTPYKTYPHBIM nozpasernenneM MBOY «Hukonaesckon COILIy,
YYaCTBYIONIUM B y4eOHO-BOCIIUTATEIBHOM ITPOLECCE B /X obecrieueHHns mpaBa y4acTHHKOB
06pa3oBaTeIbHOTO IpoIecca Ha OeCIIaTHOE MOb30BaHIE 6u6IMOTEYHO-NH(DOPMAITHOHHBIMHU PECYPCaMHU.

1.3. TIOpsIOK TIOMB30BAHMSI HCTOYHHKAMH HH(OPMAIIMH, EPEICHb OCHOBHBIX YCITYT U yCIIOBHA HX
IIpeI0CTaBIeH s onpeelsioTcs [Tonoxennem o GubmmoTeKe 061106 pa30BaTeIbHOTO YYPEKICHUS U
[IpaBunamu mMoIB30BaHMs OGHONTHOTEKOH.

1.4. O6pa3oBaTebHas OPraHu3allisa HECET OTBETCTBEHHOCTD 3 IOCTYITHOCTD H Ka9€CTBO Ou6IMOTEYHO-
MHQOPMALMOHHOTO 06CTyKUBaH|s OHOITHOTEKH.

1.5. Opraru3anus o6CITyKHBAHHA yIaCTHHKOB 00pa30BaTEIbHOTO [PONecca MPOU3BOINTCA
B COOTBETCTBHH C IIPABUIIAMH TEXHHKH G€30IIaCHOCTH ¥ IPOTUBONIOXKAPHBIMH,

CaHUTapHO-TUTHEHHYECKIMH TPEOOBaHUIMU.



2. Ilesn u 337241 6HOJTHOTEKH
OCHOBHBIMH 3a1a4aMH OHOJIMOTEKH SBJISFOTC:

2.1. O6ecreueHne ydyacTHHKaM o0Opa3oBaTeJBHOrO mpomnecca - 00y4arommMcs, I1e1arornIecKuM
pabOTHHKAM, PORHUTENAM OOydYarolluxcs - AOCTyma K nH(QOpMAIMK, 3HAHUAM, KYJIbTYyPHBIM HEHHOCTSIM
IIOCPECTBOM HCIIONb30BaHHs OHOIMOTEIHO-HHPOPMAITHOHHBIX PECYPCOB

22 OBeclleueHHOCTh OWOJIHOTEKHM y4EOHBIMHM, METOJNMYECKMMH M CIPAaBOYHBIMH JOKYMEHTaMH
YUHTBIBAETCA TIPU JIMLIEH3UPOBAHIH 00111e06pa3oBaTeIbHON OpraHu3aliy

2.3.  llenu GHOIMOTEKH COOTHOCSTCS C IENAME 00pa3oBaTelbHON OpraHA3alliy:

- popmupoBaHue OOIEH KyJIBTypbl TMIHOCTA o6yuaromuxcs Ha ocHoe ycBoenus PT'OC;

- CO3[aHNe YCIOBHH JUISL CTAHOBJICHHS JIMYHOCTH IIKOJBHHUKOB, PACKPLITHA HX WHIABHUIYaTIbHBIX
CIIOCOOHOCTEN;

= BOCITUTAHUS I'PAXKAaHCTBEHHOCTH, pr,I[OJHO6PISI, YBaXXCHHUA K ITpaBaM U cB0OOIaM YEJIOBEKA,

- dopMupoBaHHe 310POBOT0 00pa3a KHU3HH.
2.4. bBubnuoteka PyKOBOACTBYETCS B CBOCH IEATEIHLHOCTH (enepatbHEIMU 3aKOHAMH, YyKa3aMH H
pacriopspkerusiMi  IIpesunenta P®, TOCTAaHOBICHHIMH H pacropsbkeHUsIMA [ IpaBUTE/ILCTBA PO u
MCTIOMHUTEGHBIX OpraHoB CyObekToB P®, pEICHHAMH COOTBETCTBYIOMIEIO —Oprama yIIpaBJIeHUS
o6pa3oBaHHEM, Y CTABOM ILIKOJIbI, HACTOSIINM [TonoxeHUEM.
2.5.  JlesTenbHOCTH GUOTMOTEKH OCHOBBIBACTCS Ha IPHHIMIAX ICMOKpaTHH, IyMaHH3Ma,
0BIIIEI0CTYTHOCTH, IPHOPHTETA OOMICYETIOBEIECKIX [IEHHOCTEH, TPaKIaHCTBEHHOCTH, CBOOOHOTO
pa3BUTHS JIMYHOCTH, BOCTUTAHUH KyIbTYPHOTO U IPAXKIAHCKOTO CaMOCO3HaHHsl, TOMOIIB B COIHAIN3ALNN
06yJarommerocsi, pa3BUTHH €r0 TBOPYECKOTO MOTCHIHATA.
C »TOH LENBIO:
-He nomyckaeTcs Hamu4ue B GOH/IE U MPOTIaraHya JIMTepaTypel, KOTOpas criocoOCTBYET
BO3HHKHOBEHMIO COL[MATbHOMN, pacOBOM, HAIMOHATBHOU U PETUTHO3HON PO3HHU.
-He nomyckaeTcs Iponaran/ia HCKIFOYHTENbHOCTH, MPEBOCXOICTEA 100 HEIIOJIHOIIEHHOCTH 4eJIOBeKa
II0 TIPU3HAKY €r0 COLMAIbHOM, pacoBoit, HAITMOHAIBHOM, PENMTHO3HON M A3BIKOBON IPUHAICHKHOCTH,
WJIM OTHOIIEHUS K PEJTUTHH.
-He momyckaeTcs HaTHYKE H MpONaran/ia JMTEpaTypel, COACPIKAHHE KOTOpPO# HapylIaeT mpasa,
cBOGO1Y ¥ 3aKOHHBIE HHTEPECH! YENOBEKa U IPKIAHHHA B 3aBUCUMOCTH OT €ro COLMAIbHOM, pacoBOH,
HAIMOHAJIBHOMN, PETATHO3HON MM A3bIKOBOH MPUHAICHKHOCTH, HITH OTHOIIIEHUS K PEJTUTHH.
- He nomyckaeTcs Npomarania ® IyOmMYHOE NEMOHCTPUPOBAHHC HALUCTCKOM aTpUOYTHKH HIIH
CHMBOJTHKH, CXO/HBIX C HAIACTCKOM aTpUOyTHKOH HITH CHMBOJIMKOM 70 CTEIIEHH CMEILICHHUS.
- He pomycKaioTcsl TyONMYHBIE MPHU3EIBEI K OCYIIECTBICHUIO yKa3aHHBIX JeSHUH 1100 MaccoBoe
pacIpOCTPAHEHHE 3aBEIOMO IKCTPEMHUCTCKUX MATEpPHATIOB.
- He nomyckaercsi HaTMYHME, U3TOTOBJICHAC M XPAHCHHE 5KCTPEMHCTCKOH JIUTEPaTyphl B HENAX
MaccOBOTr'0 pacpOCTPaHEHHUS.
BubnroTreka HalleIcHa Ha.
- OpWHSATHE NPOQHUIAKTHIECKAX MED, HAPABJICHHbIX Ha IpeIyTPEK/ICHIE SKCTPEMUCTCKOH e TeEHOCTH,
B TOM umCle HA BbISBICHHME M IOCIEAYIOIlee YCTPaHCHHE NPUEHH H ycIoBHi, CIOCOOCTBYIOMIUX
OCYIIECTBJIEHAIO SKCTPEMHUCTCKOH NEATEIBHOCTH, cornmacHo PenepalbHOMY 3aKOHY OT 25.07.2002 Ne 114-
D3;
- ofecmeucHMe cOOTIONEHMs TpeOOBAaHUM 3aKOHOATEIIECTBA P® B cthepe MPOTHBOAEHCTBUS HE3AKOHHOMY
060pOTy HAPKOTHYECKHX CPEICTB, MCHXOTPONMHBIX BCIICCTE ¥ WX TPEKYPCOPOB, BKJIFOYAs DPEATU3AIHMIO
nonoxenuit [Iprkasa MuHHECTEPCTBA [U(bPOBOrO pasBUTH, CBA3N 1 MaccoBBIX KoMMyHHKauui P® ot 20
Mag 2025 r. Ned475, 9TO TpenoiaraeT HENOIYIICHHE PacipOCTPaHCHHA uHGbOpMAIHH, 3aIPEIEHHON K
pacIpOCTPaHEHHIO B COOTBETCTBHH C TOAIMYHKTOM 1 mynkra 2 craten 46 @enepanbHOro 3aKOHA «O
HAPKOTHYECKHX CPEJICTBAX M IICHXOTPOIHBIX BEMIECTBAX
- HeJOIyIIeHHEe PacpOCTPaHEHUS rH(GOPMALIKH, TPOU3BEAEHHOH WA pacIpoCTpaHEHHON MHOCTPAHHBIMH
AreHTaMH, B COOTBETCTBUH C YCTAHOBJICHHBIMH OIPaHHICHUIMH denepantpHOro 3aKoHa OT 14.07.2022 Ne
255-®3 «O KOHTpOJIE 3a ASATETBHOCTHIO UL, HAXOAAMHUXCA TOX MHOCTPAHHBIM BIHSHHEM) ¥ DeepabHOro
zakoHa oT 21.04.2025 Ne 100-@3 «O BHECEHHH n3MeHenm# B @enepanbHbli 3akoH "O6 oOpasoBaHWd B
Poccuiickoit ®enepamuu” u crathu 9 u 11 denepanbHOro 3aKoHa "O KOHTpOJIE 3a AEATEIPHOCTHIO JIMII,

HaxoaAmuXxcs oJ WHOCTPaHHBIM BIIUSTHHEM ).



- MaccoBble MeponpusiTHs IIKOJBHOW OHMOIMOTEKM HalpaBlIeHBl HAa BOCIHTAHUE TOJIEPAHTHOCTH,
JIEMOKpaTHH, TyMaHU3Ma, IIPUOPUTETA 00Ie49eI0BEYECKHX [ICHHOCTEH, IpaKIaHCTBEHHOCTH, IIaTPHOTH3Ma,
CBOOOIHOTO Pa3BUTHS JIMYHOCTH, POPMHPOBAHHE HABBIKOB HE3aBUCHMOIO OHOIMOTEYHOrO IMOJL30BATENIS:
o6ydeHue TOUCKY, OTOOPY M KPUTHYECKOH olleHKe HH(OPMaLUH B cOOTBETCTBHH ¢ TpeboBanusaMu OT'OC.
2.6. CoBepIeHCTBOBaHHE MPEIOCTABISIEMBIX OMOIMOTEKON yCIyr OCHOBHLIBAETCS Ha OCHOBE BHEIPCHUS
HOBBEIX MHGOPMAIMOHHBIX TEXHOJOTHI U KOMIIBIOTEpH3aluy OHOIMOTEIHO-HH(POPMAIMOHHBIX [IPOLIECCOB,
dopmupoBanre KOMPOPTHON GUOIMOTEIHON CPEIBI IIPH YCIOBHH KOMIIBIOTEPU3ALMH OUOIHOTEKH.

2.7. TlomonHeHwe U coxpaHeHHe HOHIOB OMOIHOTEKH Y4eOHO-METOANYECKMMH MOCOOUSMHU MTPOUCXOUT
COTJIaCHO TPeOOBaHMAM OTBEYAIOIINM TpeOoBaHUAM peanu3anuy HoBeix OI'OC.

3. OcHoBHbIE QPyHKIIHH

JI1sl peaM3aii OCHOBHBIX 3a/1a4 OMOIHOTeKa BEIIOTHAET CIEAYIONME QYHKINHA:

3.1.1. ®opmupyer ¢GoHx OGUOIHOTEYHO-UHPOPMAUMOHHBIX DECYpCOB IIKONBI (B COOTBETCTBHH C
denepalbHBIM TIEpeyHeM Y4eOHHKOB, PEKOMEHIYEMBIX K HCIIOJIb30BaHHIO NPH PEATH3AlAH MMEIOIINX
rOCYapCTBEHHYIO aKKPEIUTAIMI0 00pa30BaTe/IbHBIX POrpaMM HadalbHOTO OOIIEro, OCHOBHOTO OOIIEro,
cpemero obmero o6pa3oBaHHsA) H y4eOHBIX MOCOOWH (BBIMYIUCHHBIX OpPTaHM3alMAMH, BXOISIINMH B
TepedeHh OpraHM3aliif, OCYIIECTBILSIOMMX BEITYCK y4eOHBIX MOCOOWH, KOTOpEIC MOMYyCKAIOTCS K
MCIIOJIb30BAHMIO TIPU PEATH3aIMH HMEIOIIHX TOCY1apCTBEHHYIO aKKPEIUTAlHIO 00pa30BaTelbHBIX POrpaMM
HAYaIPHOTO OOIIEro, OCHOBHOIO OOIIEro, CpefHero oomero oopasoBanus);

3.1.2. KoMmekTyeT yHHBEpCATbHBIH (OHI Y4eOHBIMH, XYIOXKECTBEHHBIMH, HAyIHBIMH, CIPABOYHBIMH,
[I€IarOTHYECKUMHE ¥ HAyYHO-TIOMYJISIPHBIMH JOKyMEHTaMH Ha OYM@KHBIX W BJIEKTPOHHBIX HOCHTEJISIX
MH OPMALIHH 10 BXOJISIIMM B Pealu3yeMble OCHOBHBIE 00pa3oBaTeNbHbIC IPOrPaMMbl YIEOHBIM IPEIMETAM,
KypcaM, JUCIHILIMHAM (MOZYJISM), He IPOTHBOPEYaUMU TpeOoBaHMsM CT. 13 DeepabHOro 3aKoHa «O
POTHBONEHCTBHH SKCTPEMUCTCKOM AesTenbHOCTH) oT 25.07.2002 Ne 114-d3, He comepKaIMMHU MaTEPUAIOB
3KCTPEMHCTCKON HAIPaBIeHHOCTH, He BXOAAmMMHA B DeiepanbHblil CIIUCOK SKCTPEMUCTCKAX MAaTCPHATIOB H
He SBJISIOIIMMHUCS MaTepraiaMy, IPOU3BEAEHHBIMM HHOCTPAHHBIMU areHTaMu,

3.13. Tlononuster hoHx MAGOPMAIMOHHBEIME pecypcaMu ceTu VIHTepHeT, 6asaMu H 6aHKaM# JTaHHBIX
JPYTUX YUPEKICHUH 1 OpraHu3alliii;

3.1.4. BemeT KOHTpOJL 3a cocTaBoM (oHTa M TOCTYNAIOIMMH MaTe€pHalaMH C LEIbI0 HCKIIOHCHHA
5KCTPEMMCTCKUAX MaTepHasIOB U U3JaHUH, TOArOTOBICHHBIX HHOCTPAHHBIMU arCHTaMMU;

3.1.5. OcymiecTBisieT pa3MeNIeHHE, OPraHM3aIMI0 U COXPaHHOCTE JOKYMCHTOB O6uOINOTEKY,;

3.1.6. OpraHu3yerT U BeeT CIIPaBOYHO-OUOIMOrpaQaecKui anmnapar: Karajlors, TeMaTHHeCKue
KapTOTEKH, 3JIEKTPOHHEIH KaTaJor;

3.1.7. OpraHu3yeT MaccOBbIE MEPONPHUSTHs, OPUEHTHPOBAHHBIC HA PasBHTHC o0miell W YHUTATENBCKOM
KyJIbTYpbI IMYHOCTH, OKA3bIBAET CONACHCTBUE IPH OPraHU3aliy BHEYPOYHOM JESITeIBHOCTH, OPraHu3yeMOH B
yenosusx peanmsanuy PI'OC;

3.2.  Ocymectpiser audpdepeHInpOBaHHOE 6U6IMOTEIHO-HHPOPMAIIMOHHOE 00CITY)KHBAHHE
00yJarOIIMXCS IIKOJIBL:

3.2.1. Tlpenocrasiser HHGOPMAIKOHHBIC PECYPCHI HA PA3IMYHBIX HOCHTEIIAX Ha OCHOBE H3YUECHHUSA
MHTEPECOB M MX HH(POPMALMOHHBIX IIOTPEOHOCTEH;

3.2.2. Cospgaer ycjaoBUs AJs peau3aliy CaMOCTOATCIBHOCTH B o6yueHHe, O3HABATEIBHON, TBOPICCKOH
JeSTEIBLHOCTH C OIOPOil Ha KOMMYHHKAIIHIO, CTIOCOOCTBYET Pa3BHTHIO HABBIKOB camMo00ydeHHS;

3.2.3. OpranuzyeT o0y4eHHE HABBIKAM HE3aBUCHMOIO GUOIMOTEYHOTO MOJIB30BATENS M TOTPEOUTEIS
uH(OPMAIIHH, CONEHCTBYET HHTErPAIMI KOMILICKCA 3HAHHH, yMEHHMi1 ¥ HABBIKOB PabOTHI C KHATOM U
uHbOpMaIHeH;

3.2.4. Oxa3pIBaeT HH(GOPMAIMOHHYIO TIOANEPXKKY B PEIICHUH 3a/1a1, BOSHUKAIOIIHX ¥ obydaromuxcs B
Tporiecce uX y4eGHOM U J0CYTOBOM JATEIPHOCTH, B TOM YHCIIC ITPH caMo00pa3oBaHUH;

3.3. Co3maeT “HQOPMAIMOHHYIO IPOAYKIHIO:

- OpraHm3yeT ¥ BeleT CIIPaBOYHO-OMONMOrpauyeckuil ammapar: KaTalnord (anbaBUTHBIN Karaor,
KapTOTEKH, DJIEKTPOHHBIN KaTayor);

- Pa3pabatbeiBaeT peKOMEHIaTCIIbHBIC 6ubHorpadudecKue mocobus (CIMCKH, 0030pEL, yKazaTesHn);
-O6ecnieunBaeT HHHOPMEPOBAHHUE MONb30BaTENEH 06 HHOPMALIOHHON MPOTYKIIHH.



3.4,  Ocymectsiser 6U6IHOTEYHO-HHOOPMAHOHHOE 0OCITy)KHBAHHE TIE€IarOTHYECKHX PabOTHUKOB:
3.4.1. VI0OBIETBOPSET 3alIPOCH, CBA3aHHbIE C 00yYEHHEM, BOCIIUTAHUEM H 3I0POBBEM JIETeH;

3.4.2. VIOBIETBOPSET 3aIPOChl B 00JIACTH MeJarorHuecKUX HHHOBALUH M HOBBIX TEXHOJIOTHIA;

3.4.3. Co3pmaer 6aHK MeIarorn4eckoi HHGOpMauu Kak OCHOBBI €IMHOM

WHGOPMAMOHHONH  CIyObl ~ 00meoOpa3oBaTeNbHOM  OpraHW3aldy,  OCYIIECTBIIAET  HAKOIJICHHE,
CHCTeMaTH3aIH0 HHGOPMALUH 110 IPEAMETAM.

3.4.4. Croco6CcTByeT MPOBENEHHUIO 3aHATHH 110 GOPMUPOBAHUIO MH(POPMALIHOHHOH KYIBTyPEL

3.5.  VIOBIETBOpSET 3ampOCkl MONb30BaTeNel 1 HHPOPMUPYET O HOBBIX MOCTYIIEHHSIX B GHOIHOTEKY, B
TOM 9mcIie crocobeTByronmx peanuzanuu PI'OC;

3.5.1. KOHCY/IBTHpYET 1O BOMPOCAM OPraHH3alliH CeMEHHOro YTEHHUs, 3HAKOMHT ¢ HH(pOpMauuel 1o
BOCIIMTAHMUIO JETEM;

3.5.2. KoHcynbTHpyeT o BompocaMm y4eOHBIX M3IaHuH 11 00y4aronmxcsl.

4. Opranusanus AesTeJIbHOCTH OHOIMOTEKH

4.1. KoMIUleKTOBaHHe GUOTHOTEKH IIPOM3BOIHUTCS TOCTOSHHO ¢ ydeTom OI'OC.

4.2. Crtpykrypa 6ubIMOTEKH: MeHaTeKa, KHUTOXPaHUIIUILE Y4eOHO! THTEPaTypBI, YUTATBHBIA 3al.

43. bubauoreuHo-MHPOPMAIMOHHOE OOCTYy)KHBaHHE OCYIIECTBIIAETCA B  OCHOBE 6ubMoTEeYHO-
MH(MOPMAIMOHHBIX PECYPCOB B COOTBETCTBHH C y4€OHBIM U BOCIIMTATEIbHBIM ILIAHOM IIKOJIBI, IIPOrpaMMaMH,
IIPOEKTAMH U ILTAHOM PabOTHl GMOMOTEKH.

4.4. B mensx obecredeHdsi MOICPHH3AIME OMOIMOTEKH B YCIOBHAX HH(bOpMaTH3alud 0OpasoBaHH,
nepexona Ha Hoele ®I'OC M B mpenenax CPEeACTB, BEIACIAEMBIX YIPCAUTEILAMH, o6meobpa3oBarenbHas
opranusans obecredrBaeT OUOIMOTEKY:

- rapaHTUPOBAHHBIM (UHAHCHPOBAHUEM KOMIUIEKTOBAHHS 6uO6IMOTEYHO-HHPOPMATHOHHEIX PECYPCOB,
[IPEyCMOTPEHHBIX B HIKOJIE,

- HEOOXOAUMBIMHE CITyKEOHBIMH ¥ IIPOM3BOJACTBEHHBIMH [TOMEIIEHUSMH B COOTBETCTBUH CO CTPYKTYpOH
GUOIHOTEKH U HOPMATHBAMH I10 TEXHHKE O€30IaCHOCTH SKCIITyaTallii KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM
BIQKHOCTH, 3AIBUICHHOCTH TOMEIIEHHs, KOPPO3MOHHO-AKTHBHBIX IPHMECEH HIH JJIEKTPOIPOBOASAILEN
NBUIHA) ¥ B COOTBETCTBHH C IMOJTOXKCHUAMHU CanlluH;

- COBPEMEHHOHN 3IE€KTPOHHO-BBIYUCIUTEIBHOM, TEJIeKOMMYHHKAIIMOHHOH, ~ KONUPOBAIBHOH  H
MHOKHATEIHHOM TEXHUKON, HEOOXOIUMBIMHU [TPOrPAMMHBIMU IIPOAYKTAMU;

- PEMOHTOM ¥ CEPBHCHBIM OOCITY)KHBaHHEM TEXHUKH U oGopyxoBaHus OUOIHOTEKH;

- GHOTHOTEYHOM TEXHUKOM M KaHIIEJIIPCKUMHU TPUHANTIEXHOCTAMHU.
4.5. Illxona co3maer yCJIOBUSA Ul COXPAHHOCTH amlapaTtypsbl, 060pyaOBaHUs X KMYIIECTBA OUOIHOTEKH.
4.6. OTBETCTBEHHOCTbH 33 CUCTEMATHYHOCTh U Ka4€CTBO KOMIUIEKTOBaHUs OCHOBHOTO bonga 6MOMMOTEKH,
KOMILTEKTOBaHHe yaeGHOro (oHIa B COOTBETCTBUU C (enepanbHBIMK NEPETHAMU y4eOHHKOB ¥ y4eOHO-
METOIMUECKUX M3IAHUH, CO3anue HeOOXOMUMBIX YCIOBHH IS AEATENBHOCTH OGUOIUOTEKH HECET IUPEKTOP
IIIKOJTBI B COOTBETCTBHH C yCTABOM YUIPEXKIACHHU.
47. Pexum paboTel GHOIHOTEKH ONPEAENACTCS B COOTBETCTBAM C TPABUIIAMH BHYTPEHHETO pacropsiika
0611606 Pa30BATENBHOTO YupekaeHus. [Ipu onpeneneHnn pexnma paboThl GHOTHOTEKH TIPEyCMaTPUBACTCS
BBIJICJICHHUE:!

4.7.1 BpeMeHH AJIsl €KEIHEBHOTO BBITOJTHCHUS 6u6MMOoTEYHON paboTEI;

4.7.2 ExeHeneTbHO (KaX/aas Cpeia MecAla) - MeTOJMIECKOro IHs;

4.7.3 OxHOro pasza B Mecsll (IIOCICIHSS MATHALA Mecsila) - CAHUTAPHOTO JHsl, B KOTOPBIA 00CITYyKHBAHHE
[oJIb30BaTeleit He IPOU3BOIUTCS,

4.8. B mensix obecliedeHus] paldOHAIBHOIO HCIIOTIh30BAHMA UH(OPMAIIMOHHEIX PECYpCOB B pabote ¢
JeTHMH OHOIMOTEKa IIKOJbI B3aMMOJICHCTBYET ¢ OHOIHMOTEKaMH APYTHX 06pa3oBaTebHBIX OpraHu3armui

paroHa.

5. VYupasuenne. llTarel
5.1. Vopasnenre GHOIHOTEKOH OCYIIECTBIAETCS B COOTBETCTBAH € 3aKoHOAaTeIbCcTBOM P®, cyOBEKTOB

P® v mrraTHBIM pacIIMCAaHHEM MIKOJIBL.



5.2. Obmiee pyKOBOACTBO A€ATEIbHOCTEIO OUOIMOTEKH OCYIIECTBIIIET TUPEKTOP IIKOJIBL.

5.3. PykoBOJCTBO OGMONMOTEKOH  OCYIIECTBISETCA — IenaroromM-0HOIMOTeKapeM, KOTOpPBIH  HeceT
OTBETCTBEHHOCTb B TpEJeTax CBOEH KOMIIETCHIMH IIepel AMPEKTOPOM IUKOJIBI, O0OYYalomHUMHCH, HX
DONMTENAMH 33 OPTraHM3aUMIO M DE3yTbTaThl AESATENbHOCTH OHOTMOTEKH, B COOTBETCTBHH  C
) YHKIMOHATHHEIMU 06S3aHHOCTSIMH, IPEyCMOTPEHHBIMU KBAH(UKAIMOHHBIMH TpeGOBaHUSAMH, TPYIOBBIM
JIOTOBOPOM H YCTaBOM 00meo0pa3oBareibHON OpraHH3aluy.

5.4, Temaror-6u6nMoTEKaph  HA3HAYAeTCsl  JWPEKTOPOM  IIKOJBL,  MOXET  SBIACTCA  HJICHOM
[eIarOrHYECKOro KOJUIEKTHBA.

5.5. MeToM9ecKoe COMPOBOXKIEHHE AEATEIbHOCTH OHOIMOTEKH 06ecedHBaeT METOMHUCT 10 MIKOJIBHBIM
OubIuoTEKaM.

5.6. Tlemaror-6ubnuorekapsb, pa3pabaTblBa€T U MPEACTABIAET PYKOBOAMUTEIIO 0611eo0pa3oBaTeIbHON
OpraHM3al(M{ Ha YTBEPXKJIEHHUE CIIEIYIOMINE IOKYMEHTBI:

- TlojoXeHue o MIKOJILHOH OUOIMOTEKE;

- IlpaBuiia mosp30BaHKsA OHOTHOTEKOM;

- IInaHOBO-OTYETHYIO JOKYMEHTAIIHIO;

- Ilnan paGoTHI HA TEKYIIUH IO,

- Amnanus paboTsl GMOIMOTEKH 1O UTOTaM roja.

5.7. TpynoBble OTHOIICHWS PabOTHMKOB OHONMOTEKH H 0061me06pa3oBaTEIbHOTO  YUPEXKICHUSA
PEryIHpYIOTCS. TPYAOBBIM JOTOBOPOM, YCJIOBHs KOTOPOTO HE JOJDKHEI IPOTHBOPEYHUTH 3aKOHOJIATEIbCTBY
Poccuiickoit @enepanuu o Tpyae.

6. IlpaBa u o6s3aHHOCTH OMOIHOTEKH

6.1. PaGOTHHUK MIKOIBHON OHOIMOTEKH HMEET IIPABO:

6.1.1. CamocTosiTeTbHO BBIOMpaTh (GOPMEI, CpeACTBa M MCTOIbI 6uOIMOTe9HO-HHGOPMAIIHOHHOTO
o6CITyKHBaHUs 06pa30BaTENFHOTO M BOCIMTATENILHOTO NMPOLECCOB B COOTBETCTEBHM € HeNIAMA U 33Ja4yaMH,
yKa3aHHBIMM B  YCTaBe o6meo6pasosatenpHOi  opranmsamue ¥ Ilonmoxenan O oubnuoreke
0061me00pa3oBaTeIbHON OpraHU3aliH;

6.1.2. TIpoBOIWTH B yCTAHOBJICHHOM IIOPSIKE (akyIbTaTUBHBIE 3aHATHS, YPOKH U KPYKKH OUOIMOTEIHO-
6ubmorpahrUecKux 3HAHUH HHOPMALMOHHOH KYIIBTYPBI;

6.1.3. V3pIMaTh JOKYMEHTHI U3 QOHIOB B COOTBETCTBUH C MHCTPYKIMEH 110 yueTy GUOIHOTEeYHOro donna,
WHCTpyKIMed 1o paboTe ¢ HOKyMEHTaMH, BKIIOYCHHBIMH B «®desepanbHblil CITHCOK SKCTPEMHCTCKUX
marepuanoBy» u [looxeHueM o padore ¢ NTOKYMEHTaMH, MOATOTOBJICHHBIMHU JIMIIaMH U OpraHU3alUAMH,
BKJTIOYEHHBIMY B EJIMHBIN peecTp HHOCTPAHHBIX arcHTOB;

6.1.4. Onpenensitb B COOTBETCTBUM C MpaBHIAMH [OJIb30BaHUsl OHMOIHOTEKOH, YTBEPXKIACHHBIMU
PYKOBOIMTENIEM 06me00pa3oBaTeIbHON OpraHu3ally, ¥ IO COTIaCOBAHHIO CoBeToM IIKOJBl BHIBI H
pa3Mephl KOMIICHCAIMH yepoa, HAHECEHHOTO MOIb30BaTe/IMHU OUOTMOTEKH;

6.1.5. VIMETh €XEroiHBI OTMYCK M JOTIONHHTEIbHBIA OIlJIAYMBAEMBIi OTIIYCK B COOTBETCTBHH C
TpyIOBBIM 3aKOHOIATEIBCTBOM,;

6.1.6. BBITH NpeacTaBIECHHBIMH K DPa3AIHBIM dopMaM MOOLIPEHHs, HarpagaM M 3HAaKaM OTIMYHAL,
[peLyCMOTPEHHBIM /T PaGOTHHKOB 00pa3oBaHMs M KyIBTYPEL

6.17. Y4acTBOBATh B COOTBETCTBUH C 3aKOHOIATENbCTBOM PD B paboTe GUOTHOTEIHBIX aCCOLHAIIHH HIA
COIO30B.

6.2. PaGoTHMK OUOIHMOTEKH 00s3aH:

6.2.1. ObecrneuuTh IOJB30BATEISIM  BO3MOXHOCTB paboTsl ¢ MHGOPMAIMOHHBIMA  peCypCaMu
OUOINOTEKY;

6.2.2. VHdopMuUpoBaTh MOML30BATEICH O BUIAX MPEAOCTABIACMBIX OUOIHOTEKOHN YCITYT;

6.2.3. ®opMupoBaTh (GOHIBI B COOTBETCTBHH C JEHCTBYIOMIMM 3aKOHOIATEIbCTBOM, YTBEPKICHHBIMU
(he/lepaTbHBIMU MEPEIHAMH yICOHBIX w3nanmii, Tpebopanusim OI'OC, obpasoBaTe/bHBIMI TTPOrpaMMaMy
0611e06pa30BaTeIbHON  OpraHW3aluK, WHTEPECaMH, MOTpeOHOCTIMH M 3alpocaMu  BCEX KaTeropuu

TMOJIb30BATEIICH;
6.2.4. O6ecrednTs HAYYHYIO OPraHU3aIKIO (HOHIOB U KATaIoros;
- ®opMupoBath (GOHIBI B COOTBETCTBHH C YTBCPXNKICHHBIMH (enepatpHEIMH TIEPEIHAMU y4eOHBIX
m3nanmit, Ttpebosanmsm  ®IrOC, o6pa3oBaTeIbHEIMA  [POTrPaMMaMH 06meobpazoBaTeIbHON

OpraHu3aluy,



WHTEpecaMH, TOTPeGHOCTAMY U 3aIIPOCAMH BCEX KATETOPHH MMOIb30BaTeNeH;
- B cootBercTBuH ¢ Tpebopammsamu PenepanpHoro 3akona «O MPOTHBOACHCTBAH 9KCTPEMHUCTCKOM
nestenpHOCTH» Ne 114-®3 ot 25.07.2002r. m B LeIsIX HCKIOYCHHS BO3MOXHOCTH MAaccoBOIo
pacIpoCTpaHeH s SKCTPEMHUCTCKAX MaTepHajloB CBOEBPEMCHHO IIPOBEPATH ¢oHa GHOGIHOTEKH Ha HATTHIUE
[IOCTYIJICHH# HOBBIX NAHHEIX B «De/iepalbHBIA CITHCOK SKCTPEMHCTCKUX MATCpHaon» 1 CBEPSTH JTaHHBIE
¢ anhaBUTHBIM M JJIEKTPOHHBIM KaTajoraMu [IKOJILHOH OUOIHOTEKH,
- B cootBercTBHH ¢ TpeboBaHusAMH DeepabHOrO 3aKOHa OT 29.12.2010 N 436- @3 (pen. ot 14.10.2014)
"O 3amuTe aeteil oT MHGOPMAINY, IPHIHHSAIOMIEH BPEl HX 310pPOBBIO H pasBUTHIO" 00ECTICYNTD 3ALIUTY
JeTel OT BPEIHOM AJIs MX 3[I0POBbs U PA3BUTH nHOpMALIHH.
- CoBepIeHCTBOBATD HHbOpMaIMOHHO-ONOmorpadudeckoe fubHoTeYHOe  O0CITy)KHBaHHE
[10JIL30BATEIICH;
- OG6ecrednBaTh COXPAHHOCTh HCIIONB30BAHMS HOCHTENEH pHpOpMAIMH, HX CHCTEMAaTH3alHMIO,
pa3MellIeHNE U XPaHCHHE;
- O6ecreunBaTh pPEXUM pPabOTHl B COOTBETCTBHH C MOTPeGHOCTSAMH TOJIB30BaTEICH H paboroi
0611e06pa30BaTENBHON OpraHu3aluy;
- OTYMTHIBATECS B YCTAHOBICHHOM MOPSIIKE NEPE PyKOBOIUTEIEM 0611e06pa3oBaTeNEHON OpraHU3alkH
He pexe 1 pasa B rox;

7. IIpaBa H 00S32HHOCTH NOJb30BaTE/ICH OMOIHOTEKH

7.1. TTomp3oBaren OUOIHMOTEK UMEIOT IIPaBO:

7.1.1. Tlomy4aTs MOIHYIO HEQOPMAIHIO O COCTABE 6ubmroTedHoro Gpouaa, HHGOPMAIMOHHBIX peCypcax
W [IPeOCTABIIEMBIX OMOIHOTEKOH yCiTyrax;

712. Vimerb CBOGONHBIA OCTYN K OMOIHOTEYHBIM (OHIAM H pHQOpPMAIMH, HE MPOTHBOPEYAIINM
tpeGoBanusamM PerepanpHOro 3aKkoHa OT 29.12.2010 Ne 436-®3 «O 3zammTe AeTed OT uHpOpMALUH,
IPUYMHSIOMEH BpPeI X 3/0POBBIO U PasBUTHIO», CT. 13 ®enepansroro 3axona «O IPOTUBOJAEHCTBUH
3KCTPEMHUCTCKOM JIESTETEHOCTHY OT 25.07.2002 No 114-®3, He coaepxamyM MaTeprualoB SKCTPEMHUCTCKOM
HAIPaBJICHHOCTH, ¥ HE BXOJIAIIMM B ®eepaibHbI CIHCOK 3KCTPEMHUCTCKMX MATCpHAIOB OrpaHU4eHHe
JOCTyla K pecypcam COrjacHo denepabHOMY 3aKOHY OT 14.07.2022 No 255-®3 «O koHTpojIE 32
ESTETbHOCTBIO JIHI, HAXOISIIMXCS MOX WHOCTPAHHBIM BIMAHHEM) H coracHo Ilpukasy MuHuCTEpCTBA
MpPOBOrO Pa3BHTHs, CBA3M M MacCCOBBIX xoMMyHHKaiumit Poccuiickoit @exepanuy OT 20 mas 2025T.
Ne 475 "O6 yTBEp)KICHHH TOPS/KAa MApKHPOBKH H IEPETHA IpPOM3BEICHNH JTMTEPATYpPBI, yKa3aHHBIX B
MOMYHKTe | IIyHKTa 2 CTaTbU 46 ®enepanbHOro 3akoHa "O HAPKOTHHYECKHX CPEICTBAX H [ICUXOTPOITHBIX
BelecTBax';

713. Tlonb30BaThCs CIPABOYHO-OMOTHOrpaIeCKUM annapaToM OHMOUOTEKH,

7.1.4. TlomydaTh KOHCYJITAIlMOHHYIO TOMOIIb B ITOUCKE 1 BBIGOPE HCTOYHUKOB HH(OPMAIIHH;

7.1.5. Tlomy4ars BO BPEMEHHOE MOJIL30BAHUE Ha aGOHEMEHTE ¥ B YHTAIBHOM 3ajl€ MeYaTHBIC U3JIaHHd,
ayIMOBU3yalbHBIE TOKYMEHTBI 1 IPYTUe HCTOUHNKH uHOPMAIHH;

7.1.6. BecruiaTHO IOIy4aTh BO BPEMEHHOE IT0JIb30BAHUC yueGHUKY 1 yueOHbIe 110co6us, a Takxke yaeOHo-
METOIMYECKAEe MATEPHAIbl, CPEICTBA O0yUCHHS ¥ BOCIIMTAHMS; I0JTE30BATHECS OUOIHOTEIHO-
MHGOPMALMOHHBIMHA YCITyTaMu;

7.1.7. TlponasneBaTh CPOK MOIB30BAHMS JOKYMCHTAMHU,

7.1.8. Tloay4aTh TEMaTH4ECKHC, (axTorpaduIecKue, yTOUHAIOMNE U fubmuorpadgu9IecKue ClIpaBKu Ha
ocHoBe (hoHIa OUOIHOTEKH;

7.1.9. Tlony4aTb KOHCYJIbTAl[MOHHYIO IOMOIIE B paborte ¢ nHbopManKeH Ha HETPAUIHOHHBIX HOCHTEJIAX
[Ip¥ TIOJIb30BAHHH 3JIEKTPOHHOTO U HHOTO 0GOpYI0BAHHS IPH YCIIOBUH KOMITbIOTEPH3AIIAN;

7.1.10. Y4acTBOBaTL B MEPOIIPUATHSX, TPOBOIUMBIX OHOIMOTEKOH;

7.1.11. O6pamaTscs Ui pa3peCHUs KOH(MJIMKTHOH CHTYyalllH K PyKOBOIUTEIIO o6mreo6pa3zoBaTeIbHOM
OpraHu3alyuy.

7.2. Tlonb3oBaTenu 6UOITHOTEKH OOSI3aHbI:

72.1. Cobmroaats IpaBuja MoJIb30BaHUs OUOIMOTEKOH,;

7.22. BepexHO OTHOCHTHCS K MPOU3BEACHUAM EUaTh (He BBIPBIBATH, 3arMOaTh CTPAHUL, HE [€/IaTh B



KHATAX T[OJYEPKUBAHMIN, TOMETOK), MHBIM [OKYMEHTAM Ha DAa3THYHBIX HOCHTENSX, OOOpPYIOBAHMIO,
WHBEHTapIO;

7.2.3. TlognepXuBaTh IIOPSAOK PAcCTaHOBKK JIOKYMEHTOB B OTKPBITOM JOCTYII® O6u6IMOTEKH,
pacIoJIOKeHHUsI KapTOTEK B KaTallorax M KapToTeKax;

72.4. Tlo/b30BATHCS IEHHBIMHA U CIIPABOYHBIMHU JJOKYMEHTaMH TOJBKO B OMEIICHHH OHOTHOTEKH;

7.2.5. TIpoBepsTh COCTOSHHE JAOKYMEHTOB IPH IOTydCHHH. [Tonp3oBarens 00s3aH  yOEOWTHCS B
oTcyTcTBHH neeKToB (OPYH, OBPEXKICHHH) MPU TIONYICHUH MaTepPHAJIOB. [Tpu obuapyxeHHH AeheKTOB
npouH(GOPMHUPOBATE 00 3TOM PabOTHHUKA OHOIHOTEKH;

72.6. PacIHCHIBATHCA B YATATENHCKOM QOPMYIIAPE 32 KaXIbIi MOTyYEHHbIH JJOKYMEHT (32 HCKITIOUCHHEM
1-4 xaccoB);

7.2.7. 3aMeHSTh JOKYMEHTHI OHOIHOTEKH B CllyYae UX yTPAThl UK MOPIH UM PABHOICHHBIMH.

7.2.8. Cobmonars mpaBuiia paboThl ¢ 3JIEKTPOHHBIMH PECYPCaMH;

7.2.9. Bo3ppamars 10KyMEHTHI B OUOIMOTEKY B YCTAHOBJICHHbBIC CPOKH;

7.2.10. TTonHOCTBIO paccyuTaTthesi ¢ OMOMMOTEKOH IO MCTEYEHHH CpPOKa oOy4eHuss WIH pabOTHl B
061e06pa3oBaTEIEHOM YUPEXKICHUH

8. Tlopsmok mos1b30BaHHs OMOIHOTEKOM:

8.1. 3amuck obyyaronmxcs o6meo0pa3oBaTebHOM OpraHu3aliy B 6UOIMOTEKY TPOU3BOAUTCS 1O
CIIMCOYHOMY COCTaBY KJlacca B MHAMBHIYAIbHOM MOPAJIKE, IEIarorndeCkux 1 HHBIX pabOTHHKOB
06111e06Pa30BATENBHOTO YUPEKICHHS, POAUTENCH 00 ydJaroIuxcs - 1Mo MacmopTy;

8.2. TlepeperucTpaius monp3oBaresedl OHOIMOTEKH TPOU3BOUTCS SHKETORXHO;

8.3. JIOKyMEHTOM, MOATBEPXKIAIOIIMM [TPABO MMOIb30BAHMA 6UBIMOTEKOM, SBISETCS YATATEIbCKUN
hopmyap;

8.4. Yurarensckuit GopMynsp GUKCHPYET NaTy BBLAAYH HOJIb30BATEO NOKYMEHTOB H3 donma
6HOIMOTEKY M MX BO3BPAICHUS B OMOIHOTEKY.

[TopsamoK MoJIb30BaHKS a0OHEMEHTOM:!

8.5. MakcuMaJIbHbIE CPOKH ITOJI30BaHuU, yueOHHUKaMH, yIeOHbIMU MOCOOMAMH - y4eOHBIA IO,

8.6. Hayuno-momynspHas, mo3HaBaTelbHasl, Xy10XKCCTBEHHA JauTeparypa - 14 1Heu;

8.7. Tlepuoamueckie W3/IaHMs, U3JaHH TIOBBILICHHOrO CIIpoca - 7 nHEw;

8.8. Tlomp30BaTEH MOTYT MPOUIATH CPOK MOJIB30BAaHHA IOKYMEHTaMH, €CIIA Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MONB30BATENEH.

8.9. DHIMKJIONEINH, CIPABOYHUKH, PEIKHE, ICHHBIC K MMCIOIUCCH B

eIMHCTBEHHOM  OK3eMIULIpe  JIOKYMEHTBI ~ BBINAIOTCS  TOJBKO UL paGoTel B OWOIHOTEKE.

9. IpaBuJjia N0/1b30BAHUS YHTAILHBIM 32J10M
9.1. VI3ganus, npeHa3sHa4CHHBIC 1T paGoTHI B YMTAIBHOM 3aI€, Ha JIOM HE BBIIAIOTCS.
9.1.1 DHIMKJIONEIUH, CIPABOYHHUKH, PEIKHE U NEHHBIC NOKYMEHTBI BBIIAIOTCS TOJBKO [UIs pabOTHI

B UMTAJIBHOM 3aJIe.
9.1.2.KOJIM4eCTBO IOKYMEHTOB, C KOTOPBIMH Pab0TaeT MOJIb30BaTeNlb B HHTAILHOM 341IC, HE

OrpaHUYUBAETCSL.
10. IIpaBu.ia moJIb30BAHAS peCypcamMu WlHTepHET B YHTAILHBIX 3aJ1aX OHOHOTERH
10.1 PafoTa ¢ KOMIIBIOTEPOM yYacTHHKOB 00pa3oBaTebHOrO Iponecca [IPOU3BOAMTCS MO
rpaduKy, YTBEpXKIEHHOMY PYKOBOJHTENIEM YHIPSKICHUI H B NPHUCYTCTBHH COTPYIHHKA
OUOJINOTEKH;

10.2: Paspemraercs paboTa 3a OJHUM IE€PCOHAILHBIM KOMITBIOTEPOM He Ooiree
JBYX 9€JI0OBEK OJHOBPEMEHHO;
10.3. Mosb30BaTe UMEIOT TIPaBO paboTaTh C HETPAIXMIMOHHBIMU HOCHTEIAMH

HHGbOPMAIMH [10CTIE IPEABAPUTENBHOTO TCCTUPOBAHMS CI'0 paboTHHKaMU OUOTHOTEKH;

10.4. Tlo BceM BompocaM ToucKa HEpopmanry B THTEpHETE MOIB30BATEIb JIOJDKEH
o6pamathcs K pabOTHUKY GHONMOTEKH, 3aIperlacTes obparmenue k pecypcam VHTEpHETA,
IpeUIararoIuM OIUIaTy,

10.3. Pa6oTa ¢ KOMIBIOTEPOM TTPOM3BOIUTCS COTIIACHO YTBEPIKACHHBIM CAHUTAPHO-
UTAEeHUYECKAM TPEOOBAHUSIM.
10.6. KoHTpoJib 32 (pOHIOM GUOTHOTEKH (MaTepHabl 3KCTPEMUACTCKOTO XapakTepa),

3JIEKTPOHHBIMHU TOKYMEHTaMH, HHTEpHET-CaiiTaMy (IOCTYII K KOTOPBIM BO3MOXKEH € KOMITBIOTEPOB,
yCTaHOBJIEHHBIX B GuboTeKe) M VIHTEpHET-pecypcamMy OCYIIECTBISIET HIDKEHEpHA cmy»6a MIKOJIEI (TOCTYH



3a6JI0KMPOBaH (PUIBTPOM).
11. Opranu3anus JeATebHOCTH GHOIHOTEKH 110 IIPOTHBOAeHCTBHIO IKCTPEMHCTCKOH /e Te/ILHOCTH

B cootsercTBEE 1 DenepatsHeM 3aKoHOM 0T 25 uromst 2002 roma Ne 114-@3, «O mpoTHBONEHCTBHH
SKCTPEMUCTCKON AesTeNpHOCTHY M DenepalbHbIM 3aKOHOM OT 29.12.2010 Ne 436-®3 «O 3ammuTe OeTei OT
nH(pOpMalHK, MPUYUHSIONEH Bpel WX 3L0POBBIO M Pa3BUTHIO» B IIKOJLHOM OHOIHOTEKE 3alperieHo
pPacIIPOCTpaHEHHe, IPOM3BOICTBO, XPAHEHHE U HCIOJb30BAHHME MEYaTHEIX, ay/Mo-, ayMOBU3YaJIbHEIX W HHbIX
MaTepHaioB, COEPKaIIkX XOTs Obl OJIMH U3 IPU3HAKOB, MPelyCMOTPEHHBIX HACThIO 1 crateu 1 OenepasbHOrO 3aKOHa
oT 25 urons 2002r. Nel 14-®3«0 mpoTUBOAEHCTBUM IKCTPEMHUCTCKON NEATENBLHOCTH.

B nensix cobmonenus sakonogarensctea B MBOY «Hukomnaesckas COIL», cormacuo HMHCTpYKIMH 110
pa6oTe ¢ W3JaHMAMH, BKJIIOYCHHBIMH B «®enepalbHBIl CIHCOK 3KCTPEMHUCTCKHX ~MAaTEpHAIoB
OCYILIECTBIISIETCS CIeyIoIast IeITeNbHOCTD:

11.1 Tlemaror-6MGmMOTEKaph €KEKBAPTAILHO OTCJIEKHBAECT OOHOBICHHE QdenrepalIbHOrO  CIIKCKA
skerpemucTekux Mmartepranon (https:/minjust.gov.ru)u onepaTuBHO uHpOpMUpPYeT 00 M3MEHEHUSX WICHOB
KOMHUCCHH TI0 TIpOBEpKe GHOIHOTEUHOro GOHNA;

11.2 Komuccnst 1o IpoBepke 6ubnuoTeqnoro Gpoxia, co3lanHas Ha OCHOBaHMH ITPHKasa €XEeKBapTAIBLHO
IIPOBOJIUT CBEPKY GHOIHOTEUHOTO (OHa Ha HATIMIHE B HEM SKCTPEMUCTCKUX MaTCpHaJIon 3 denepanbHOro
CIIMCKA;

11.3 OcyutecTBaseTcs 6I0KMPOBAHUE TOCTYTA K CalTaM, BKIFOUCHHEIM B deepanbHbIA CIHCOK;

11.4 ®akT CBEPKM KOMIUIEKTYeMBIX H3IaHMA W MHCTAIMPYEMBIX SJIEKTPOHHBIX JIOKYMEHTOB
dukcupyercs B XKypHane cBepku) PeepanbHOro CIMCKa ¢ GOHIOM MIKOJIBI;

11.5 Ilo pe3ynpTaTaM CBEpPKM COCTaBISETCS AKT IO yCTaHOBJICHHON (opme. AKT MOINHCHIBACTCA
KOMHUCCHeR, CO3JJaHHOM Ha OCHOBAHMH IpHKa3a IUPEKTOPa, U XPaHHUTCH B O6uOIHOTEKE;

11.6 DKCTPEMUCTCKHUE MaTePHallbl, BBIBICHHBIC B XOI€ MPOBEPKH doHza, W3BIMAIOTCA UX M3 000pOTa
GuGTHOTeKH. Marepuanbl, He SBISIONIMECS O00s3aTeNbHBIM JK3EMIUIIPOM, HCKIIOYAroTCA u3 ¢oHma u
YHHYTOKAIOTCS B IPUCYTCTBHH WICHOB KOMUCCHH, 1TO MOATBEPHKAACTCA 0(pOpMIIEHAEM COOTBETCTBYIOIIETO
AKTa.

12. Oprann3anus JesTeJIbHOCTH GHGIHOTEKH MO BHIABJEHHIO TOKYMEHTOB, POU3BEACHHBIX
JAMIAMH, BKJIIOUEHHbIMH B €IHHbIA peecTp HHOCTPAHHBIX areHTOB.

B coorsercTBuu ¢ DeepanbHBIM 3aKOHOM OT 14 mions 2022 roma Ne 255-®3 «O xoHTpone 3a
AT TBHOCTBIO JIUII, HAXOMSIIUXCS 0] KHOCTPAHHBIM BIUAHAEM) 1 deeparTbHbIM 3aKOHOM OT 21 .04.2025
Nol100-®3 «O BHecennu m3MeHennd B OeepaibHbIN 3aKOH "O6 obpazopanuu B Poccuiickoit denepaunn”
paboTa ¢ JOKyMEHTaMH, aBTOpaMH WM pacIpoCTpaHUTEIMH KOTOPBIX SIBISOTCS JIAIA, BKIIOYCHHBIC B
EMHBIH peecTp HHOCTPAHHBIX areHTOB, COCTOUT U3 CIICHYIOMHIX MTyHKTOB:

1. Cornacuo IlonoxeHHIo 1o paboTe ¢ SKCTPEMHCTCKHMMH MaTepuajlaMu neparor-6uOIMOTEKAPh
PEryIApHO  OTCIEXKUBAET OOHOBJIECHHE EJMHOrO _peecTpa MHOCTPAHHBIX AaréHTOB W ONEpaTHBHO
MHPOpPMHUpPYET 00 U3MEHEHHAX WICHOB KOMHUCCHH ITO npoBepke 6u6IHOTEYHOrO POHNA;

2 KoMmuccuss 1O TpoBepke OHOIHOTEIHOrO doHIa MPOBOMMT EXCKBAPTAIBHYIO CBEPKY
6ubnuoredHoro QoHaa ¢ JOKYMEHTaMH, aBTOpaMH HJIH pacIpOCTPaHATENAMH KOTOPBIX SIBJISIOTCA JIHIA,
BKJTIOUEHHEIE B EMHLINA peecTp MHOCTPAHHBIX areHTOB,

3. [Ipu oOHapyKE€HUH TaKHX MaTCpHalloB GubTMOTEKa 00sI3aHa U3BATh X M3 OTKPHITOro NOCTYIIA,
HAHECTH COOTBETCTBYIOIIYIO MapKHPOBKY COTJIACHO TpeGoBanusM U Gopmam, MpexycMOTPEHHBIX 4.3 u 44
cr. Ne 9 255-®3 1 mepeMecTUTh B CIIEIUHAIBHOE XPAHUJIHILE C 3aKPBITHIM JIOCTYTIOM;

4. Pe3ynbTaT MPOBEPKH M NPHHATHIE MEPBI ukcupyroTcs AKTOM IO YCTaHOBJICHHOH (opme.
AKT TIOITHACHIBACTCS KOMUCCHEH, CO3IaHHOM Ha OCHOBAHWH ITpHKasa JMPEKTOpa, ¥ XPaHUTCS B OHOTHOTEKE.
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HHCTPYKLHUA

no paboTe ¢ H31aHAAMH, BKIIOYeHHbIMH o WO F
B «@eqepabHbIA CIIHCOK IKCTPEMHCTCKHX MaTEPHATIOB) '

1. O06mme MoJOKEHUSA
o Hacrosmas HHCTPYKIHS  PETJIAMEHTHDPYET  [OPALOK BEISIBJICHUSI, XpaHEHUs U

MCITONb30BAHMS JOKYMEHTOB, M3JaHWA, BKIIOYCHHBIX B «DenepanpHBIH  CITUCOK
OKCTPEMHCTCKHX MaTepHanoB» (gamee MO TEKCTy - ®CDOM), omyOIMKOBaHHBIA Ha
odummanbHOM caiite MUHHCTEPCTBA Octuruu P® B 6ubmuorexke MBOY «Hukonaesckas
COLI».

« PaGora ¢ JOKYMEHTaMH, M3IAHHSIMH, BKIIOUCHHLIMH B ®CDOM, mnpoBOAMTCS C LEIBIO
IPOTHBOAEHCTBHSL  OKCTPEMHUCTCKOH  AEATCNBHOCTA M UCKITIOUEHHs]  BO3MOXXHOCTH
MACCOBOTO  PAacIpOCTPAHEHMs ~ OKCTPEMHCTCKUX — MATCpHaJoB, B 9YacTHOCTH, B
00pa3oBaTeNbHBIX OPraHU3aAMIX.

« UWHcTpykuus paspaboTaHa B COOTBETCTBUH € Koucturyrueit PO, OenepalbHbIM 3aKOHOM
P® «O mpoTHBOAEHCTBIH 3KCTPEMHUCTCKOH NESATENbHOCTH) OT 25.07.2002 roga Ne 114, cT.
13; «ITopsmKoM ydeTa JOKyMCHTOB, BXOJUIIIHMX B COCTAB eubamoreunoro ¢ponna» (Ilpukas
MumnucTepcTBa KyIbTypbl PO No 1077 ot 08.10.2012 1.).

2. Onucanue padoTbI
Pa6ora ¢ JOKyMEHTaMH, BKIIOYEHHBIMH B dCOM, CcOCTOUT M3 CIEAYIOMHUX HaIpaBJICHUM:
«  OrcrnexuBanue oOHOBIEHMH DeIepalbHOro CIHCKa SKCTPEMHUCTCKAX MaTepUaNIOB,;

« Csepka 6ubmoTedHoro Gonaa c OCOM;
o Permcrpamys 1 3aN0JHCHHE JTOKYMCHTOB;

e MW3psaTue u3 Q)OHIIa I/I3Z[aHI/II71 A JTOKYMEHTOB, KaTaJIOXHBIX KapTO4Y€K M3 YUTaATEJIbCKUX
KaTajioroB, 3JICKTPOHHBIX MmaTrepuajoB U3 OTKPBITOTO J0CTyIa,

o BrokupoBaHHe IOCTYMA K caiiTaM, BKIFOUCHHBIM B OCOM.
3. Iopsiaok paboThI

[lenarora —ou6morekaps MBOY «Hukomnaeckoit COII»:
TIp¥ KOMILTEKTOBAHUH OHOIHOTEYHOTO omna, Ha Tare 3aKasa Wik MOCTYIICHH, HE3aBUCUMO OT
MCTOYHMKA KOMIUICKTOBAHWs (BHEIIHss OpraHM3alid, B Aap H p.) TPOBOIMT 00sA3aTETBHYIO
CBEpPKY H3JaHu# ¢ ®COM ¢ [eNblo HEJOMyLICHHs IOMajaHud B 6ubMoTeunblit  HOoHI
3aIpelieHHBIX MAaTePHaIIOB.
CHcTeMaTHIecKH, He pexe 4 pas B TOJ (centsiOpb, AeKabpb, MapT, HIOHB) CIIEIUT 33 OOHOBJICHHEM
®CAOM u omepaTHBHO HHPOPMUPYET AJIMUHUCTPAIMIO H KOJUIeKTHB HHMKOIAeBCKO#M IIKOJIBL,
COXpAHSET OOHOBJNEHHBIH CIMCOK B SJCKTPOHHOM BHIE HA KOMITBIOTEPE B OTIENBHOH MAarKe.
CHHCOK JOJKEH COJepKaTh 1aTy OOHOBIECHHS.
OcymecTBIsIeT TJIAHOBBIH KOHTPOJIb  Hal BoisBiIcHMEM B (oHIax OMOIHOTEKH H3IaHWH,
BKMIOYeHHBIX B DCOM. CBepka IPOBOUTCS ITyTEM COMOCTABICHNA 6ubIHOrpagUIeCKIX 3amuceH
KaTajiora ¥ KapTOTeK ¥ MepeyHs MaTepuallos OCOM.
3anonnser «Kypuan ceepku deyiepanbHOTO CIUCKA HKCTPEMUCTCKHX MATCpPHAIOB C dhoHIOM




OMOTHOTEKH YIPEIKIACHH .
[Ipu o6Hapy)KeHHWH 3alpElICHHBIX MaTepHaloB H3BIMACT MX U3 OTKPBITOrO JOCTYMa K bonxy

OUOJIMOTEKH IIKOJIEBL, XPaHUT B 3aKPBITHIX JULA JIOCTyIIa [OJIb30BaTeIed MecTax, OCYIIECTBJIACT UX
CIIMCaHUEe IS IMOCIEAYIOMETO YHHITOXKCHU.

Criucanye TIPOBOMTCS B cOOTBETCTBHHM C «IlopsyaKoM ydeTa JOKyMEHTOB, BXOJAIIMX B COCTaB
6uGmroTeuroro gporga» (ITpukas MunucTepeTBa KynbTypsl PO oT 08.10.2012r.

Ne 1077). Axr moxamuceBaeTcs Komuccuen IO CIUCAHHMIO. OnvH 3K3eMIUISIp IEpenacTcs B
OyXTajaTepuro, BTOPOH OK3eMIUIID XpaHWTCS B OUOTHOTEKE IIKOJNBI (B COOTBETCTBHM C
HOMEHKJIATYPOH JIEN);

CrvcanHble W3aanus, BKouennasie B PCOM, nepenaet Komuccuu 1o YHUYTOXKEHHIO IOKYMEHTOB,
CO3NAHHOM HA OCHOBAHMM TpHKa3a JMpeKTopa MKoibl. [locie YHAYTONKCHHSA JIOKYMCHTOB
SKCTPEMUCTCKOTO CONEPIKAHMUS, COCTABIIACTCS COOTBETCTBYIOMUM AKT. AKT COCTaBJIAETCA B JIBYX
SK3EMILIAPaX, ONMH SK3eMIULIP Nepenaetcs B OyXralTepuio, BTOPOM D3K3EMILIAP XPaHUTCS B
6ubnuoTeKe (IOAMMBAETCA K AKTY Ha CIIICAHHE).
U3piMaeT KapTouky ¢ OHOIMorpapuyecKiMHU 3alUCsIMA Ha BBIABICHHBIC B doume 6GHMOIUOTEKH
IIIKOJTBI 3aIpelleHHbIE H3aHUs W3 YHTATEIbCKIX KaTajloro ¥ KapToTeK.
CocTaB/IseT CBOMHBIA AKT 10 yCTAHOBJEHHOM NaHHOH MHCTPYKIHEH ¢dopMe Ha BEHISBJICHHBIE B
donme OMOIMOTEKH 3ANpPELICHHBIC M3IaHUL. AKT moanuchBaeTcs Komuccued Mo INPOBEPKE
SKCTPEMUCTCKUX MATEpUaloB, BKIIOYCHHBIX B ®COM, u xpanutcs B OMONMOTEKE IIKOJBI B
COOTBETCTBUH C HOMEHKJIATYpOH JIel.
CocTapiisieT CBOIHBIA AKT mo ¢opme W B ciaydae OTCYTCTBHA B oubmmoreunom ¢orge OO
3aMpeIlieHHbIX MaTePUaIoB U JI0CTYTIA K HurepHeT-caiTaMm.
CHCTEMATHIECKH He pexe 4 pa3 B Tof (CeHTOPB, nexabpb, MapT, HIOHb) IPOBOIUT CBEPKY OCOM
C OJeKTPOHHBIMH JOKyMeHTamu ¥ VIHTepHET- caiiTaMy, JOCTYll K KOTOPBIM BO3MOXCH C
KOMIIBIOTEPOB, YCTAHOBIEHHBIX B OHONHMOTEKE IIKOJIBL Ceepka B 00s3aTebHOM TOPSJIKE
dukcupyetess B «KypHane cBepkn QejiepanbHOro crivcka SKCTPEMHMCTCKMX MaTepuaioB ¢ (OHIOM
OUOTHOTEKN .
4. KoHTpoJib H OTBETCTBEHHOCTD
KOHTpOJIb HaJl BBITOJTHEHHEM HACTOSIIEH MHCTPYKIIMU OCYIIECTBIIAET TUPEKTOP MBOY
«Huxonaesckoit COILI»
OTBeTCTBEHHOCTD 38 CBOEBPEMEHHOE ¥ KQYeCTBEHHOE BEIIIOHEHAC paGoT IO BBISABJICHUIO U
HCKITFOUeHHMIO W3 GHOIMOTeIHOTO (DOH/A ITKOJIBI 3alPEIICHHBIX MATCPHAIOB HECET
3aBe TyIoIMi GHOIHOTEKOH (TIenaror- O6UOIMOTEKAPD).
OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M Ka4YeCTBEHHOC BBIMOTHEHHC pa6GoT Mo GIOKHPOBAHHIO
JOCTyMa K 3armpenieHHBIM VHTepHeT-caiiTaM, YKa3aHHBIM B ®CHOM, HeceT CHCTEMHBIH

aJIMHHHCTPATOP.






